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VOICE Charter School

VOICE Charter School is a new school in New York City which opened in September 2008. Initially,
we enrolled students in Kindergarten and first grade, and we will add a grade each year until we
reach eighth grade. Our school is focused on academic rigor as well as an arts-infused education. Our
students will be instructed in literacy, math, music, content areas, and physical education every day.
Our program of performance-based instruction in choral singing will guide students through the
development of creative and critical thinking and learning skills that they will learn to apply to daily
living and the core academic subject areas.

The mission of VOICE Charter School is to create a safe and healthy learning environment that will
nurture, motivate, and challenge all of our children to achieve the highest level of academic
excellence and to develop into mindful, responsible, contributing participants in their education, their
community, and the diverse society in which we live.

At the core of our academic culture is the concept of efficacy -- "Smart is not something you are. It is
something you get.” Efficacy is the belief that virtually all human beings are born capable of
advanced graduate study in any subject area and that it is the responsibility of schools to teach
children, so they may choose the field or fields in which they wish to become experts.

Efficacy requires that our teaching be differentiated and child-centered. As Vicki Spandel observes,

“ Anyone can be a critic. Good teachers do something much harder: They look for the precise moment
at which a writer stumbles onto her true topic. They listen for that first whisper of the writer’s
VOICE, no matter how faint. They listen for the word or phrase too good to replace, for the rhythm of
sentences that falls just right on the ear. Teachers hear the deer in the forest.”

Such a belief in efficacy extends to how we interact as professionals. We believe that we can only
continue to learn and raise the achievement of our children to the highest levels only if we develop a
professional learning community. Every person in the building is constantly reviewing data to fine
tune best practices in response to student needs. We believe that professionals don’t want to read
from scripts, but rather constantly revisit and revise their practices with their colleagues to make
them better.

The choral music curriculum uses the designs and research results from the work of Zoltan Kodaly,
Karl Orff and others who have written programs with specific musical goals in mind. The focus of the
program will be to introduce the learner to the academic and personal fulfillment available from high
quality singing and participation in music making and performing. The nature and the demands of
music making are closely aligned to the demands of the elementary facets of reading and
mathematics so that the program will have significance for a broad range of learning across the
curriculum.



CONTACT INFORMATION

VOICE Charter School
37-15 13th Street
Long Island City, New York 11101
Phone: (718) 786-6213
Fax: 718-786-6421
Email: info@voicecharterschool.org

ADMINISTRATIVE STAFF
Frank Headley, Principal

fih333@yahoo.com

Hakeem Mir, Assistant Principal

hakeemmir@gmail.com

Jahdiya Griffin, Office Manager

jahdiyagriffin@gmail.com

Tim O’Brien, School Aide

tjobrien313@agmail.com

TEACHERS
Jesse Rizzo, Kindergarten

rizzo.jesse@gmail.com

Rebekah Taboada, Kindergarten

rebekahtaboada@hotmail.com

Laurence Berman, First Grade

larryl4bb@aol.com

Leah Rizzo, Second Grade

leahbrizzo@yahoo.com

Lucilla Chan, Second Grade

Lchan703@yahoo.com

Jennifer Murray, First Grade

jennifermurray07@aol.com

Antwoyne Fowler, Intervention

antwoynefowler@gmail.com

Chelsea Killian, Intervention / Special Education

cmkilianl@gmail.com

Shelly Ley, Music Teacher

shelly.ley@agmail.com

Alexander Arcelay, Music Teacher

a arcelay@hotmail.com
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SCHOOL SESSIONS BEGIN FOR ALL STUDENTS. KINDERGARTEN
STUDENTS ONLY WILL ARRIVE WITH THEIR PARENTS AT 9 AM
PROMPTLY AND STAY UNTIL 10 AM. FIRST AND SECOND GRADE
STUDENTS HAVE A FULL DAY FROM 8 AM TO 4:30 PM.
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Early Dismissal for Kindergarten Students Only at 11:30 AM.
**YELLOW SCHOOL BUS SERVICE BEGINS

Yom Kippur.

Columbus Day Observed.

Election Day

Chancellor’s Conference Day. Students will not be in attendance.
Half Day: Parent-Teacher Conferences 1-3 PM and 5:30-8 PM
Veterans Day.

Thanksgiving Recess

Winter Recess (including Christmas and New Year's Day), students
return to school on Monday, January 4.

Dr. Martin Luther King, Jr. Day
Chancellor’s Conference Day - Students will NOT be in attendance.
Midwinter Recess (including Washington's Birthday)

Half Day: Parent-Teacher Conferences 1-3 PM and 5:30-8 PM
Spring Recess (including Good Friday, Easter and Passover); students
return to school on Wednesday April 7.

Memorial Day Observed

Half Day: Early dismissal for all students 11:30AM

Chancellor’s Conference Day for staff development

Students will not be in attendance.

Half Day: Early dismissal for all students 11:30AM

Half Day: LAST DAY FOR ALL STUDENTS




TIMES AND PROCEDURES FOR THE SCHOOL DAY

Performances

Parents must ensure that children will attend all required performances outside of regular school hours.

Arriving at School

Parents and children will only cross at the legal corners in front of the school and will not jaywalk or direct their
children to jaywalk.

Parents will only bring children to designated entrances to the school and will always bring a photo ID to the

school. All children must be brought to the door to be handed over to staff. If child arrives to school without an
adult, the parent will be asked to return to school to sign the child in.

Entry to the Breakfast Program : 7:30 AM- 7:45 AM, Monday- Friday

Entry to the breakfast program ends at 7:45. If your child arrives after 7:45 and he or she requests
breakfast, we will send you a reminder note so that you may adjust your morning schedule
accordingly.

School Day: 8:00AM- 4:30 PM, Monday- Friday

The entrance and exit of VOICE Charter School is on the side of PS 111Q on 37th Avenue from 7:30
AM to 8:00 AM and at 4:25 PM. At all other times, parents and visitors must enter through the 13t
Street entrance of PS 111Q and then report to the main office of VOICE in room 219. You will be
required to have photo ID to enter the building.

DISMISSAL

* Parents are asked to be prepared to pick up their children no later than 4:30 every day.

* Parents or authorized representatives that need to pick up children before dismissal are asked
to send their child with a note by 8 AM so that he or she is ready to be picked up.



* When you come in to pick them up, you must sign them out in the Main Office for VOICE
Charter School in Room 219 FIRST.

* Students must be picked up by an adult listed on the blue card.

* For safety, all children and parents must cross the street at the corner.

* Anyone who is not a parent or guardian picking up a child must be listed on the emergency
blue card and be 18 years old or over.



ATTENDANCE, ABSENCES AND TARDINESS

ATTENDANCE-GENERAL

Attendance at school is the most basic requirement for learning. In order for students to reach for
their personal best, they must show up and make their strongest effort at school each and every day.
At VOICE Charter School, regular attendance is required, and poor attendance will not be
tolerated. Our curriculum is an ambitious one; every day is essential for students to keep pace.
Parents are expected to ensure that their child is in school. PLEASE do not allow your child to
miss a day of school except for serious illnesses. Excessive absences will be considered a violation
of the parent-school-student contract.

» AllAbsences—“ Ex cused” and-AreStileConsidesed AbSences: Any day your child
does not attend school is considered an absence. For example, missing school due to a serious illness
(with a doctor’s note) or a death in the family is still considered being absent at VOICE Charter
School. While we appreciate a call or note from a parent or doctor explaining the absence, the
student is still considered (and marked) absent from school.

*  Never Miss School for Appointments - Parents/guardians are responsible for scheduling medical
appointments outside of school time. In the rare case that a student has a medical appointment at a
time when school is in session, he or she should not be absent for the entire school day.

*  Suspensions Are Considered Absences: Suspensions are extremely rare at VOICE Charter School.
If a student is absent from school due to suspension, however, these days will be treated the same as
an absence.

*  Vacations/Leaving the Country. If you need to take your child on a vacation when school is in
session, you must make an appointment with the main office. Please make the appointment before
you purchase your airline tickets, as extended absence can affect your child’s promotional status. We
also ask that you provide copies of tickets once you have purchased them.

*  Early Dismissal 8 Students are expected to stay in school until the very end of the day. Early
pickups are disruptive to the learning environment. Since we are intently focused on climbing the
mountain to college, we will not release students prior to the end of the school day without prior
notification. There are times when it is difficult for us to make arrangements for an early pickup due
to staffing limitations. Please do not pick up children early during the following times:

 Lunch 10:45 AM -11:35 AM
1 Transition to Extended DayProgram 3:00 PM - 3:15 PM
1 End of Extended DayProgram 4:00 PM - 4:30 PM

* Late Pickup — Students who are picked up by their parents or an authorized representative are
expected to be picked up promptly at the end of the school day. Students who ride the bus must
have an approved adult meet the child at the bus stop daily. VOICE Charter School takes late
pick-ups seriously. The school will log late pick-ups daily. Parents of students who have three or
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more late pick-ups in a trimester or six or more in a year may be required to have an in-person
meeting with the principal. Students with such excessive late pick-ups may lose out on the ability
to win certain awards or have certain privileges. In general, late pick-ups are treated like tardies
when students are considered for awards, privileges, etc. If the late pick-up pattern is egregious
or if a parent is more than an hour late picking up his or her child, the school reserves the right to
take the child to the local police precinct for safe supervision.

*  How the School Will Keep Track of, and Follow Up on, Student Absences: Prior to the beginning
of the school year, the staff will review the school’s strict attendance policy and request the
parent/guardian’s strong support in enforcing this policy. The School will take attendance daily
and will maintain records of all student absences. If a student misses school, VOICE Charter
School staff will make reasonable efforts to contact the student’s parent/guardian by telephone,
writing, or in person. The Administrative Team will follow up with parents/guardians about
recurring attendance issues.

CONSEQUENCES FOR ABSENCES

* No Absences in a Trimester: The student and parent/guardian are congratulated and recognized
for exceptional attendance and commitment to their education.

=  Three Absences in a Trimester: If a student is absent three times in a trimester, it is considered a
serious issue. The parent/guardian will be called to the school to meet with a member of the
Administrative Team. At the meeting, the problem will be discussed and an attendance plan will
be developed.

* Five Absences in a Year: If a student is absent five times in a year, it is considered a serious issue.
At this point, the parent/guardian will be called to the school to meet with a member of the
Administrative Team. At the meeting, the problem will be discussed and an attendance plan
will be developed.

* Nine Absences in a Yedf:a student is absent nine times in a year, the student is considered a
truant and is at risk of not being promoted to the next grade. The parent/guardian will be called
to the school to meet with a member of the Administrative Team. The Principal reserves the
right to retain any student who misses more than 9 days of school. In addition, a report may be
tiled with the appropriate child services agency.

= Twenty Absences in a Yedf:a student is absent twenty times in a year, the student will be
considered a habitual truant. The school administration may file a written complaint with a
relevant court or child services agency.

TARDINESS

Getting to school on time is a key to each child’s success - at school and in life. At VOICE Charter
School, the learning begins from the moment students walk in the door.



The entrance and exit of VOICE Charter School is on the side of PS 111Q on 37th Avenue from 7:30
AM to 8:00 AM and from 4:20 to 4:30 PM. At all other times, parents and visitors must enter through
the 13th Street entrance of PS 111Q and then report to the main office of VOICE in room 219. You will
be required to have photo ID to enter the building.

Late students miss academics, and tardiness in general is a bad habit. One of the most common
reasons that people lose their jobs is persistent tardiness.

If you have a Doctor’s note for the lateness, it will be marked in the computer as an excused lateness.
We cannot mark a child present and on time unless he or she arrives by 8:00 A.M. If a child arrives
late, the parent must report to room 219 to sign the child in.

Our doors open at 7:30 A.M. each morning. Students must arrive between 7:30 A.M. and 8:00 A.M.
Students arriving after 8:00 A.M. are considered tardy. In cases when a school bus arrives late, those
students arriving on that bus are not considered tardy.

The following is a description of the consequences for tardiness:

. No Tardies in a Trimester - The student and parent/guardian are congratulated and
recognized for being “on time” and for their true commitment to education.

. Three Tardies in a Trimester 8 If a student is late three times in a trimester, it is considered a
serious issue. The parent/guardian will be called by a member of the Administrative Team. The
problem will be discussed and an “On Time” plan will be developed.

. Three Tardies Equals One Absence - Every three tardies will equal one absence and be
recorded as such in the student’s file.

= Five Tardies in a Year - If a student is late five times in a year, it is considered a serious issue.
The parent/guardian will be called to the school to meet with the Administrative Team. The
problem will be discussed and an “On Time” plan will be developed.

Since every three tardies will be recorded as an absence, excessive tardiness becomes a truancy
problem. If a student is absent nine times (and some or all of these absences may actually be due to
excessive tardiness), the student is at risk of not being promoted to the next grade (see the
attendance policy above).

DOCTORG6 S NOTES

Good attendance habits are an important part of your child’s school career. A note from the doctor or
parent is due the day that your child returns back to school from an absence. Daily attendance and
punctuality is required as it sets the tone for your child as they begin their journey in Kindergarten
and throughout their school career.



HOMEWORK

Homework is given daily, but we are keeping it to a minimum in the lower
grades. All teachers will send a weekly homework sheet home on
Mondays. Kindergarten homework begins in November.

The approximate time per grade is:
K grade-10 minutes
1st grade-20 minutes

Homework tips

A quiet, well lit place is the best area for your child to do his/her homework. Please check books and
folders every night for work and letters sent home by the school and your child’s teacher. If your
child doesn’t understand the homework or is taking a long time to complete it, please write a note or
email your child’s teacher.

INEDEPENDENT READING

Research shows that the best way to improve a student’s reading skills is to have them READ, READ,
READ. The students who read a lot outside of school are the students who are the best readers and

who score highest on reading tests. Suppor ti ng your cthreading t home is the p e n d
best way to help him or her improve the speed, accuracy, vocabulary, and comprehension of his or

her reading. Although VOICE Charter School students have high-quality reading time during

school, they must READ, READ, READ at home every night and weekend and during any vacations

from school. Parents/guardians should make sure to supervise their child in reading at least 20

minutes every night and on the weekends. You can support your child’s reading by asking him or

her to read out loud to you. Stop him or her occasionally and ask some questions about what he or

she is reading. Doing so can help ensure that your child understands what he or she is reading.

Pl ease do not sign your chil dos i rctidadlpseen Himortherr e a d
read. Students may be tempted to cut corners; skipping this important reading requirement will only

hurt your child in the long run. READ, READ, READ. There are no short cuts.

10



PROMOTION TO THE NEXT GRADE

VOICE Charter School has tough standards for promotion. It is not automatically assumed that
students will pass from one grade to the next: The student must earn promotion by demonstrating
mastery of essential knowledge and skills. Promotion decisions will be based on a student’s grades,
standardized test scores, attendance, maturity, and other measures. The principal will solicit
information from teachers and parents about promotion decisions, but the principal retains the
authority to make the final call on all promotion decisions.

All students may not be promoted if they are performing significantly below grade-level standards.
We will look thoughtfully at student test scores, examples of student work, teacher observations, and
other measures to make these decisions.

Last, a student may be retained if he or she misses more than 9 days in a school year or has
significant behavior problems that result in a lot of missed instruction time.

Students who have IEPs will be promoted to the next grade based on successful completion of the
goals of the IEP. Students with IEPs who have significant attendance or behavioral problems
unrelated to their IEPs may be retained for these reasons.

DISCIPLINE

Our approach to discipline is rooted in a belief that the learning environment is sacred. At VOICE
Charter School, we will do whatever it takes to make sure that every child is safe (physically,
emotionally, mentally, and intellectually) and to make sure that every child has the chance to learn
without needless disruptions. We have very high expectations for student behavior, and we “sweat
the small stuff” to create and preserve a safe and focused learning environment.

Our teachers will use a large array of strategies to promote positive behavior and to correct problem
behaviors. Our faculty uses positive reinforcement whenever possible, doing their best to “catch
students doing the RIGHT thing.”

We also use consequences and a problem-solving approach to fix student behavior problems. We
rarely suspend students at VOICE Charter School; students are here to learn and they will continue to

do that, even after most serious disciplinary infractions.

The administrative team may solicit parent input in certain situations, but they retain all decision-
making authority.
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NURSING SERVICES AND MEDICATION

Nursing services for VOICE Charter are provided by the nursing staff assigned to the school
building. We recommend, however, that parents have a doctor or health center look into any
recurring health problem a child is having.

The nurse is responsible for checking all health records to be certain that each student is properly
immunized. The School is required by law to have a completed health form on file for every student
within 14 days of a child attending our school. The health form documents the vaccinations that a
child has received to date. If you have not received this form from the school, please contact the
school’s Office Manager.

If your child requires medication during school hours, please contact the Office Manager to request a
Medical Administration Form (or MAF). The building nurse has the training and resources to store
and administer medication. However, medication cannot be administered to your child until your
child’s physician has completed the form. This is a requirement of the Health Department and
pertains to all medicine, including aspirin, Tylenol, and other over-the-counter medicines.

The building nurse will keep a detailed log of all medicines that are administered.
HEALTH

When your child is not feeling well, sneezing, coughing or has a temperature, they should be kept at
home or taken to the doctor until they are feeling better.

A visit to the Dentist at least once a year is recommended for preventive dental health treatment.
Doctor and Dental visits are asked to be made, if possible, after school or on the weekends.

If your child has an appointment during school, please send a note to your child’s teacher so that they
can prepare them for an early dismissal.

Physical Education is mandated by the State Department of Education. If your child for any reason
cannot take part in Physical Education due to a medical reason, a medical note should be sent to the
teacher.

If your child wears glasses, please be sure he or she has them every day.
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SCHOOL BUS TRANSPORTATION

Busing to and from VOICE Charter School is provided by the New York City Department of
Education’s Office of Pupil Transportation (OPT).

Parents bring their children to the bus stop or school on time and pick my child on time. If walking
parents only bring their children to designated entrances to the school and they must always bring a
photo ID to the school.

Arrangements for busing are entirely a parent responsibility. VOICE does not have the staffing to
support customer service for busing. All inquiries to VOICE regarding busing must be submitted in
writing. No phone calls please.

The OPT determines the eligibility of a student for yellow school busing, VOICE Charter School
reserves the right to suspend an eligible student from the bus if he or she in any way threatens the
safety and well-being of his or her peers. We believe that the right to free transportation is dependent
on a student’s good behavior while waiting for and riding the school bus.

* Poor Bus Behavior d Bus drivers must focus on the road to make sure all students arrive to school
and home safely. On the bus, students must remain in their seats, talk quietly, and follow all
directions given by the bus driver. Students who behave poorly on the bus compromise the safety
of themselves and others. Poor bus behavior may result in suspension or termination of
transportation services. If your child is suspended from the bus, it will be your responsibility
to arrange for alternative transportation.

* Arrange Transportation Before Your Child Leaves Home - Students will not be allowed to call
home to check and see if they are being picked up. If you need to pick up your child from school
and your child usually rides the bus, or if you must otherwise change your child’s transportation
for that day, your options are as follows:

* Send in a Note - Send a note to school with your child detailing the change in plans and providing
a clear description of who will pick up your child. All requests for changes in transportation must
be submitted to the VOICE office before noon on the day of the request.

* Please remember that any changes to your child's bus ridership must be conveyed to us in
writing signed by a parent. We will not under any circumstances accept a change over the
telephone. This is to ensure the safe custody of your child at all times. We must receive written
notice of any change in afternoon bus service by 10:30 AM.

* [f you are attending a school event and you want to cancel your child's afternoon bus service, you

must indicate that in writing to us. With several adults in the position to pick up your child, we
cannot assume that your attendance to an afternoon event will affect your child's bus ridership.
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FOOD SERVICES

SCHOOL LUNCH PROGRAM

Both breakfast and lunch will be available at VOICE Charter School. As part of its participation in the
School Nutrition Program (a federal program that subsidizes student meals), the school must collect
completed lunch application forms for all its students. The lunch application form is used to
determine the level of assistance that a child will receive. Families who qualify for partial assistance
only, and families who are not eligible for assistance, will be billed monthly for the cost of each lunch.

FREE AND REDUCED LUNCH

The lunch form (SD1041 form) will be given to each child every school year. Every parent is required
to fill out the form completely and send the form back to school with your child. Please read the
instructions carefully. If you need to ask any questions regarding the form, please call the school.

If your child is eligible for free or reduced lunch, a letter will be sent home with your child to tell you
what their eligibility is.

NO GLASS CONTAINERS ARE PERMITTED IN THE CLASSROOM OR CAFETERIA

DIETARY RESTRICTIONS

Please write a letter to the school if your child has health or religious restrictions in food
consumption.

Parents may send lunch to school. If you are sending lunch to school with your child, we ask that
you send in nutritious foods. Please do not let your child bring unhealthy drinks (e.g., sodas or juices
heavy in sugar) or unhealthy snacks (snacks high in fat, calories, or sugar) to school. The school
reserves the right not to allow students to consume unhealthy food and drinks at school.

0

LUNCH MONEY COLLECTION

Lunch money is collected the first day of every month. The cost is $1.50 per day, including all school
days in each month. Cash is preferred. When paying by cash, please send in the exact money
amount. When paying by check, please make your checks payable to: VOICE Charter School. All
payments should be put in an envelope withyourc hi | dds name and cl ass wri
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MILK MONEY COLLECTION

Milk money is collected the first day of every month. The cost is 25 cents per day, including all
school days in each month. Please label your milk money envelope with your child’s name and class
so that their payment can be recorded. Although milk is included with lunch, additional milk may be
purchased for snack or to drink with bag lunches. Milk can only be purchased monthly.
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SCHOOL UNIFORM POLICY

All students must come to school in the VOICE Charter School uniform every day. If a student
arrives to school out of uniform, parents will be called and asked to bring in a uniform before the
student is sent to class. We have a required school uniform for several very important reasons:

1) Uniforms unite us as a community. When you look at the VOICE Charter School shirts, it is a
powerful visual statement of our community. Students make a commitment that when they
put on the VOICE Charter School uniform, they are agreeing to live up to the school’s values.

2) Uniforms reduce distractions and clothing competition. Often students spend more time
discussing and evaluating what others are wearing or not wearing than they spend focusing
on learning. Wearing uniforms eliminates this distraction.

3) Uniforms make us all equal. Whether families have high incomes or low incomes, the
students come to school looking the same way. No one is made to feel bad about the clothes
they have or don’t have.

4) Uniforms look professional. Students look neat when they arrive to school with shirts tucked
into their navy blue pants. The students come mentally prepared for school and “dressed for

work.”

Students may not change out of the VOICE Charter School uniform at any point during the school
day. Students must wear the VOICE Charter School uniform on all school field lessons.

General Clothing Requirements:

* Shoes and Socks: Students must also wear closed-toed black sneakers daily. Because students
walk a lot during each day and have exercise time each day, we ask that students wear
sneakers instead of dress shoes. All sneakers should be plain black without any distinctive
logos or markings. Students should wear plain white or black socks. Girls who wear skirts or
jumpers must wear blue or white stockings only.

* No Jackets indoors: Students may not wear jackets inside the school building. If a student is
worried about being cold inside the building, he or she should wear a long sleeve shirt under

their uniform shirt.

Jewelry: Jewelry wearing is not permitted at VOICE, except for small “stud” earrings. Hoop earrings
and earrings that hang below the ears are not permitted. No other jewelry is permitted.

* No hats indoors: Students are not allowed to wear baseball hats, scarves (except for religious
reasons), head bands and bandannas in the building. Small clips or bands for the hair are

permitted.

* No make-up: Make-up is strictly not allowed (lipstick, etc.).
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* Physical Education Uniform: There is no gym uniform and students may not change clothes
for P.E.

* Extra Sets of Clothing: Please make sure that your child has at least 1 extra set of clothing (i.e.
polos, pants, underwear and socks) at school in case of accidents.

The components of the VOICE Charter School
uniform are as follows:

. Shirts: On top, students must wear a light blue collared polo shirt. Shirts can be long or short-
sleeved. If a student chooses to wear an undershirt, it must be white or match the uniform
shirt color. Students may wear either a long-sleeve navy sweaters or sweater vests with the
uniform shirt underneath. In addition, students must wear shirts in the proper way - with the
shirt tail tucked in.

. Pants: Students may wear plain navy blue pants only. Pants must be worn at the waist, and
pants must be the correct size (fitting on the hips snugly). No baggy pants, cargo pants,
sweatpants or pants with writing allowed.

. Belt Loops: If the pants have belt loops, students must wear a black belt. Belts are an essential
part of the dress code beginning in grade one. They are optional in Kindergarten, but please
make sure the pants fit snugly.

. Skirts: Girls may wear below the knee navy skirts or jumpers. Shirts must be tucked into the
skirts.
. Shorts: When the weather is hot, during the months of September, May, and June. All shorts

must be at least knee length. Students may not wear shorts during other times of the year. If
the shorts have belt loops, students must wear a belt. Belts are an essential part of the dress
code.

PLEASE LABEL ALL CHI LDRENG®6S CLOTHI NG, BOOK BAGS
YOUR CHI LD6S NAME AND CL ASSVOICETGREIURNANY LOSE L P
ITEMS.

(f ﬁ ))
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SCHOOL VISITOR POLICY

Visitors, especially parents, are a vital part of the VOICE Charter School community. We welcome
them as volunteers, observers, and partners in the education of our students. Unfortunately,
unannounced visits can be disruptive to our educational program. Parents who would like to visit
should email or call one day in advance and schedule a class-visit appointment. Upon arriving, all
visitors must sign in within the Main Office of VOICE Charter School in room 219. They should
enter classes during a regular-scheduled transition period between classes, although they may leave
at any time. Visitors may not talk to a child or a teacher during class, although they may call the
teacher after school to discuss what they observed.

If a visitor is coming to school to drop something off for a student or to leave a message, we still

require that the visitor come first to the Main Office of VOICE Charter School in room 219. For the
sake of student safety, we cannot allow unannounced visitors to roam in the building.

STUDENT RECORDS

The school administration is responsible for all student records. They will discuss, explain, and/or
make available to an eligible student (18 years old or greater) or to parents/guardians any records on
file. If a parent would like to examine a child’s record, the parent should submit a request in writing
to the Principal or the Office Manager. Within 10 days, the eligible student or parent will be allowed
to inspect the file and may request a copy of some or all of the information contained in the record.
There are two different types of student records, which will be treated differently:

1 Directory Information: Directory Information is basic information about students such as
name, address, telephone number, date of birth, participation in activities, awards received,
etc. This information may be made available to others for specific use without the consent of
the parent/guardian. For example, teachers may distribute class lists to everyone in the class
so that students may help each other with homework. If a parent/guardian would not like
such information released, he or she should submit a request in writing to the Principal.

1 Confidential Records: Confidential Records include grades, evaluations, disciplinary actions,
and health records. Confidential records will not be made available to any non-school
personnel without consent by the parent/guardian.

SUPPLIES
Parents should provide children with notebooks, pencils, crayons. Please refer to your teachers
supply list for your child’s needed school supplies. Replenish as needed.

Each child will need a book bag so that he or she is able to carry books to and from school. Teachers
will provide a detailed list of supplies to be purchased over the summer.

18



REPORT CARDS

Report cards are distributed to children in grades 1-8, three times a year as follows: November,
March and June.

The report cards for Kindergarten children are distributed twice a year, in March and June.
Progress reports are given in November.

MARKING PERIODS

1st marking period: October 31st
[1st report card distribution to parents: Wednesday, November 19th

2nd marking period: ends Friday, February 29th
2nd report card distribution: Wednesday, March 18th

3rd marking period: ends Friday, June 12th
3rd report card distribution: Friday, June 26th

Official Dates for Parent-Teacher Conferences

Tuesday, November 10, 2009 - Parent-Teacher Conferences 1-3 PM and 5-8 PM
Tuesday, March 16, 2010 - Parent-Teacher Conferences 1-3 PM and 5-8 PM |

PARENT/TEACHER CORRESPONDENCE

All correspondence with teachers and staff must have your child’s full name, day phone number and
child’s class. Please remember your child’s class number for when you call the school, pick up your
child or write us a note.

Permission slips: Please remember when you receive a tear off permission slip that you cut off the top
of the letter for you to keep at home for the schedule, and you sign and return the bottom to us.

CHANGE OF ADDRESS/PHONE NUMBER

Parents are required to notify the school if there is any change in their address, business or home
phone numbers. In order for your address to be changed, parents must bring 3 proofs of address, to
the main office. Please note that the school relies on these phone numbers to contact you in case of
illness or an emergency. Two blue cards will be sent home. Please note all possible phone numbers of
anyone that might pick up your child. Emergency blue card information needs to be current with
all listed people who are allowed to pick up vour children from school. CHILDREN WILL NOT BE
RELEASED TO ANYONE NOT LISTED ON THE BLUE CARD.
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LOST AND FOUND

The school will keep a small lost and found box in the main office. At the end of every trimester,
items left in the box may be donated to a local charity.

SCHOOL DAY COMMUNICATION WITH STUDENTS AND TEACHERS

Please remember to reach out to your child's teacher directly. The most efficient manner is by
sending a note in your child's folder.

During the school day, students and teachers may not receive incoming phone calls or messages that
require an immediate response unless it is an emergency that requires immediate attention. Such calls
should be very rare. If you need to get a message to your child’s teacher, make sure to call the main

office line.

Please remember to remove from your child's home folder all notices each evening so that you have
all the updated information about your child's education.

In the event that you have tried to reach a staff member and there has been no response within 48
hours, please notify school administration, as your concerns are important to us.

You are also encouraged to reach out to the PTA with any of your concerns.

PHOTO ID

For safety reasons, parents must bring photo identification to the school at all times. Parents who do
not have photo ID will have to return home to get it.

GUM

Gum chewing is not allowed in school.
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UNSAFE ITEMS

Please do not allow child to bring an item that would be considered unsafe to school. This includes
laser lights (which can cause eye damage) and plastic water guns or anything that looks like a
weapon.

ELECTRICAL DEVICES AND VALUABLES

Students are not permitted to have electrical devices or valuables in their possession. We are not
responsible for lost items. Any electronic items brought to school will be kept in the principal’s office
until a parent can retrieve them. Students are not allowed to use cell phones in school or when
traveling with the school (school field lessons). If a cell phone is used during school, it will be taken
from the student and held until the parent/guardian comes to the school to pick it up.
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VOICE CHARTER SCHOOL PARENT INVOLVEMENT POLICY

The Board of the school believes that all parents and families want the best for their children and
acknowledges research showing that children do best when parents are enabled to play four key roles
in their children’s learning;:

* Teachers (helping children at home)

* Supporters (contributing their skills to the school)

* Advocates (helping children receive fair treatment)

* Decision-makers (participating in joint problem-solving with the school at every level).

The Board recognizes parents/guardians are full partners with educators, administrators, and the
Board to achieve the best possible learning experience for each child. A strong program of
communication between home and school must be encouraged, continually evaluated and
maintained so the school and community are connected in meaningful and productive ways. In
order to institute and maintain this program of communication with parents and to facilitate and
maintain active parental involvement, the school will:

* Continue to involve parents in the joint development of the plan under No Child Left Behind Part
A — Improving Basic Programs Operated by Local Educational Agencies Subpart1 — Basic Program
Requirements Sec.1112, LEA Plans commonly referred to as the Consolidated Application and the
process of school review and improvement under Sec. 1116, Academic Assessment and LEA and
School Improvement. If the No Child Left Behind (NCLB) Consolidated Application (section 1112) is
not satisfactory to the parents of participating children, the school will submit any parent comments
with such Consolidated Application when it submits the Consolidated Application to the New York
State Education Department.

* Plan, implement, assess and, as necessary, revise effective parent involvement activities to improve
student academic achievement and school performance.

* Build the school’s and parents' capacity for strong parental involvement through collaborative
school-parent planning, ongoing parent-school communication and integration of parents into
professional development and other school activities.

* Coordinate and integrate parental involvement strategies under Title I, Title II and Title IV with
parental involvement strategies under such programs as the Head Start program, Reading First
program, Early Reading First program, Even Start program, Parents as Teachers program, the Home
Instruction Programs for Preschool Youngsters and public preschool and other programs, and
conduct other activities, such as parent resource centers, that encourage and support parents in more
tully participating in the education of their children

* Conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of
the parent involvement policy in improving the academic quality of the school, including identifying
barriers to greater participation by parents in authorized activities (with particular attention to
parents who are economically disadvantaged, are disabled, have limited English proficiency, have
limited literacy, or are of any racial or ethnic minority background). The findings of such evaluation
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will be published and made available for review by parents, and will be used to design strategies for
more effective parental involvement, and to revise, if necessary, the parental involvement policy.

The school will distribute the Parent Involvement Policy to parents of all of its students. The
Principal of the school will develop a School Plan for Parental Involvement that will explain the
means by which the bulleted items above will be implemented and maintained. The Principal will
convene a separate panel comprised of parents and school personnel for the purpose of developing
the School Plan for Parental Involvement. Parents will be notified of the Policy and Plan via letter
written in an easily understandable and uniform format. The school will also provide such notice in
languages other than English to parents who require it. The Policy and Plan will also be made
available to the local community through the school’s website and will be updated periodically to
meet the changing needs of parents and the school. As a component of the School Plan for Parental
Involvement, the school will jointly develop with parents of all children served by programs
described in the Consolidated Application a school-parent/student compact that outlines how
parents, the entire school staff, and students will share the responsibility for improved student
academic achievement and the means by which the school and parents will build and develop a
partnership to help children achieve New York State’s high standards. The compact will:

(1) describe the school's responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment that enables the children to meet the State's student
academic achievement standards, and the ways in which each parent will be responsible for
supporting their children's learning;

(2) address the importance of communication between teachers and parents on an ongoing basis
through:
a) parent-teacher conferences at least bi-annually, during which the compact shall be discussed as
the compact relates to the individual child's achievement;
b) frequent reports to parents on their children's progress; and
c) reasonable access to staff, opportunities to volunteer and participate in their child's class, and
observation of classroom activities;

(3) be reviewed and updated annually. In addition, the school will:
(a) Convene an annual meeting, at a convenient time, to which all parents will be invited and
encouraged to attend, to: a) inform parents of the school's participation in programs described in
the NCLB legislation; b) to explain the requirements of these programs; and c) to explain and
answer questions about the rights of parents to be informed about and involved in these programs;
(b) Offer meetings throughout the year, to which all parents will be invited, to promote parent-
school communication and increased parent involvement in their children’s education. These
meetings will be scheduled at times that are convenient to parents, including mornings and
evenings. To the degree practicable and permitted by law, the school will use NCLB program
funds to provide transportation, child care, or home visits, as such services relate to parental
involvement;
(c) Involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of programs under NCLB including the planning, review, and improvement of the
school parental involvement policy and the joint development of plans required by the NCLB;
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(4) Provide parents:
(a) timely information about programs supported by NCLB and included in the Consolidated
Application;
(b) a description and explanation of the curriculum in use at the school, the forms of academic
assessment used to measure student progress, and the proficiency levels students are expected to
meet; and
(c) if requested by parents, opportunities for regular meetings to formulate suggestions and to
participate, as appropriate, in decisions relating to the education of their children, and respond to
any such suggestions as soon as practicably possible;

(5) Provide assistance to parents, as appropriate, in understanding such topics as the State's academic
content standards and State student academic achievement standards, State and local academic
assessments, the requirements of the Consolidated Application, and how to monitor a child's
progress and work with educators to improve the achievement of their children;

(6) Provide materials and training to help parents to work with their children to improve their
children's achievement, such as literacy training and using technology, as appropriate, to foster
parental involvement;

(7) Educate the school staff, with the assistance of parents, in the value and utility of contributions of
parents, to reach out to, communicate with, and work with parents as equal partners, implement and
coordinate parent programs, and build ties between parents and the school;

(8) Adopt and implement model approaches to improving parental involvement; and

(9) Provide other reasonable support for parental involvement activities as parents may request.

SCHOOL 0 PARENT /STUDENT COMPACT
This agreement is between the school staff, the parents and students.

Teacher Expectations

The school teachers are highly qualified and:

* provide high quality instruction based on the NYS Standards and the school’s curriculum;

* provide a rigorous education with high expectations for all students;

* adhere to pacing charts for the core curriculums;

* prepare weekly lesson plans using the school lesson plan format;

* communicate learning objectives to students and keeping students on task;

* demonstrate that the students are meeting lesson objectives through student work and curriculum
based assessments, rubrics, tests, work samples, projects;

* provide immediate and ongoing feedback to students;

* provide meaningful homework;

* provide assessment documentation to the Leadership Team according to the assessment calendar;
* work collaboratively with other teachers and mentors to plan and present the curriculum;

* teach students Responsive Classroom behavior management skills;

* keep parents informed about student progress

* abide by the school Parent Involvement Policy
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Parent Expectations

At the school, families are respected collaborators in the educational process and:

* are familiar with and abide by all school policies;

* show interest in their child’s work by attending parent conferences and meetings with the teachers
as needed

* attend meetings during the year

* abide by the school Parent Involvement Policy

* monitor student attendance, homework completion, and television watching;

* participate, as appropriate, in decisions relating to the education of their children

Student Expectations

At the school, students are respected collaborators in the educational process and:

* contribute to and maintain a safe, kind and orderly school environment which is conducive to
learning and is characterized by respect for all persons and proper use of school property

* are familiar with and abide by school policies, expectations and regulations dealing with student
conduct

* attend school every day unless legally excused; be present in class on time and prepared to learn
* work to the best of their ability in all academic and extra curricular pursuits and strive toward their
highest level of achievement possible

* respond to direction given by teachers, administrators and other school personnel in a respectful,
positive manner

* work to develop ways to manage or otherwise appropriately express their anger

* ask questions when they do not understand directions or classroom instruction

* seek help in solving problems that might lead to conflicts or physical confrontations

* wear the school uniform and dress appropriately at all school functions

Formal Complaint Procedure

Any public or nonpublic school parent or teacher, other interested person, or agency may file a
complaint directly to the school’s lead administrator. For a complaint to be complete, it must:

* be written;

* be signed by the person or agency representative filing the complaint;

* specify the requirement of law or regulation being violated and the related issue, problem, and/or
the concern;

* contain information/evidence supporting the complaint; and

* it must state the nature of the corrective action desired.

The school’s response must:
* include a copy of the original signed complaint
* respond in writing to the complaining party within in 30 business days.

The complaining party has the right to file an appeal to the appropriate State Education or Local
Education authorities should the complaining party not be satisfied with the resolution the school
offers, or in situations where the school fails to respond in time. Schools must keep a record of all
complaints.
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